
STEP 1 : Enter your email id and password. Click on Login button. 
 

 



STEP 2 : After login into the portal the following screen appears containing these tabs. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Uploader 



STEP 3 : In the existing projects we can add new BG from “ADD BG” button 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Uploader 



STEP 4 : After clicking on “ADD BG” button the following screen will appear. Fill all the details and upload BG. 
 

Click on “ADD BG” button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Uploader 



STEP 5 : Now the BG will appear in the “PENDING” tab and BG will appear in the verifier account for 
 

verification. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Uploader 



STEP 6 :The respective verifier will open his account and then the following tabs will appear. Click on 
 

“VERIFICATION PENDING PROJECTS“ tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Verifier 



STEP 7 : The BG that was added by uploader will appear here. Click on “BG DETAILS” button. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Verifier 



STEP 8 : Click on “VERIFY BG” button to verify the BG. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Verifier 



STEP 9 : After verifying BG this screen will appear and BG will appear in the finance department account. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Verifier 



STEP 10 : Finance department will open his account andClick on “RECEIVE BG” button. N 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Finance 



STEP 11 : Enter the physical location and click on “RECEIVE” button. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Finance 



STEP 12 : Now BG will appear in “RECEIVED PROJECTS” tab and BG will appear in uploader account. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Finance 



 

STEP 13 : Now uploader will open his account and BG will appear in the “PENDING” tab. Click on “BG 
DETAILS” and upload the receiving. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Uploader 



STEP 14 : Now BG will appear in “FORWARDED” tab and BG will be forwarded to financial department. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Uploader 



STEP 15 : Now Manager will click on “RECEIVED TAB” and click on “BG DETAILS” . 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Finance 



STEP 16 : Click on “COMPLETE BG DETAILS” button. 
 

 



STEP 17 : Click on “ACCEPT OR REFER BACK BG” button. 
 

 



STEP 18 : Fill all these details and click on “SUBMIT” button. 
 

 



 

STEP 19 : Now BG will appear in “FINAL RETURN TO TECHNICAL” tab to return the BG to technical department 
after completion of project. 



STEP 20 : Finance department will upload the receiving. 
 



 
 

 

STEP 21: BG returned to technical department. 
 
 
 
 
  



 
 

  STEP 22: BG returned to Contractor by uploading receiving. 
 

 


