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F.No. 254844/NHIDCL/HQ/HR/RECTT/2025/DM-T Dated: 03.12.2025
Standard Operating Procedure (SOP) for Allocation of State Groups to Candidates

1. Reference NHIDCL Cadre Rules, 2025.

2. This SOP lays down procedure for allocation of State Groups to various persons who have been
issued Appointment Letters by NHIDCL against the post(s) of Deputy Managers (Technical)
advertised on Direct Recruitment basis for Technical Cadre.

3 . Rule 5.2 of NHIDCL Cadre Rules, 2025 vests powers with Competent Authority to divide
the company area of operations into specific group of States and Union Territories referred to as
“State Group”. It is also important to note that Schedule C of NHIDCL Cadre Rules, 2025
provides division of Company’s Area of Operation into four States Group(s). Further, Rule 6.5 of
NHIDCL Cadre Rules, 2025 provides assignment of an individual to a particular State Group or
HQ on the basis of a Counselling to be conducted merit-cum-choice basis.

4. Process of allocation of States Group(s) shall be undertaken by Recruitment Division.
Following process for same shall be followed:

a. Recruitment Division, in consultation with HR Division and with the approval of
Competent Authority, shall divide the vacancies into various State Group(s) as provided in the
NHIDCL Cadre Rules, 2025.

b. Post issuance of Appointment Letter to the selected candidates, a Counselling Session,
under the chairmanship of ED (HR & Admin), NHIDCL shall be organized by Recruitment
Division. Such counselling session may be attended physically or through VC, by the appointees.

¢. Number of vacancies in each State Group shall be intimated to the appointees well before
the Counselling Session.

d. The appointee, in order of merit, shall be given first choice for any of the State Group(s)
where the vacancies are proposed to be filled up. Similarly, the appointee, second in order of merit,
shall be given the choice after striking out the vacancy already utilized by previous appointee. This
process would be repeated till the last appointee.
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5. Provisions of Rule 6.5 of NHIDCL Cadre Rules, 2025 shall be strictly followed.
L (e-file No. 254844

6. This SOP is issued with approval of Competent Authority of NHI
at Note # 62)

ogendra Mohan)
GM (Recruitment)

Copy to:

1. ED (HR/Admin)
2. IT Division for uploading it on employee section & career section of NHIDCL website.
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